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1. OBIIASI XAPAKTEPUCTUKA IPUMEPHOM PABOYEN ITPOT'PAMMBI

YUEBHOU JUCIHHUIIIINHBI _
OI1.10 TH®OPMAIMOHHBIE TEXHOJOI'NU B ITPO®ECCUOHAJIBHOU
JAEATEJBHOCTHU
VYyebOuas NUCLIUIIIINHA «OII1.10 Nudopmanuonnbie TEXHOJOIHU B
npogeccHOHATbHOM JeATEJILHOCTH SIBIIAETCS 00s13aTeIbHON 4aCThIO

o0mienpodeccHOHaTBPHOTO TUKIa OCHOBHOW 00pa30BaTENbHOM MPOrpaMMbl B COOTBETCTBUU C
OI'OC CIIO no cneumansHocTH 35.02.16 OkcmyaTtanuss U PEMOHT CEJIbCKOXO35HCTBEHHON
TEXHHUKHU ¥ 000PYJIOBAHHUS.

Ocoboe 3HaueHHE NTUCHUIUIMHA UMeeT npu GopmupoBanuu u pazsutuu OK 01, OK 02,
OK 03.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B paMKax IporpaMmbl yqe6H0171 AUCHUITIIMHBI O6y‘IaIOH_II/IMI/IC$I OCBAUBANOTCA YMCHUS U
3HaHUA

Kon
TIK, OK YMeHus 3HaHus

OK 01, OK 02, | Ucnonb30oBaTh  TeXHOJOTHUU cOopa, | OCHOBHBIE MTOHSATHUS

OK 03, IIK pa3MeIIeHHs], XpaHCHHS, HAaKOIUICHHUS, | aBTOMAaTU3UPOBAHHON 00pabOoTKH

1.6, IK 1.7, npeoOpa3oBaHKs M Tepeaadr JaHHBIX | HHPOpMaluKM, OOIMA COCTaB U

{H;’ i_ég(’ ?.11(0’ B po(heCCHOHATILHO | CTPYKTYPY MIePCOHATBHBIX

MK 2.5, TIK OpPUEHTUPOBAHHBIX WH(OPMAIMOHHBIX | KOMITBIOTEPOB U BBIYUCIHTEIHHBIX

2.6, TIK2.10 cUCTEMaXx; HCIIOJIB30BaTh B | CUCTeM; cocTaB, (QYHKIUA W
npodeccnoHaTBEHOM ESITEIILHOCTH | BO3MOKHOCTH HCIIOJIE30BaHUSA
pasMyHble  BUABI  MPOTPAMMHOIO | HH(OPMAITHOHHBIX u
obecreyeHus, B TOM YHClie | TeTeKOMMYHHUKAIIMOHHBIX
CIIENUAJIBHOTO; MPUMEHSTH | TEXHOJOTHI B TpodecCuoHaIbHOU
KOMITBIOTEpPHBIE U | IeITEIbHOCTH; METO/IBI u

TEJIEeKOMMYHUKALIMOHHBIE CpEACTBAa | cpencTtBa  cOopa,  00paboTKH,

XpaHeHI/Ifl, nepez[atm %1
HAKOIUICHUS nH(popManuu;
0a30BEIE CHUCTEMHBIE

IIPOrPaMMHBIE  TPOAYKTHI "
MAKEThl NPUKJIAJHBIX MPOrPaMM B
obnactu npogeccuoHaIbHON
JIESTEIIBHOCTH; OCHOBHBIE METOBI
u IIPUEMBI obecrnieueHus

nH(pOpMalMOHHON 0e30MacHOCTH

JIn4HOCTHBIE Pe3yJIbTAThI Koa 1n4HOCTHBIX
peaiM3aiuu NPOrpaMMbl BOCITUTAHUS pe3yJabTaToB
(Oeckpunmopwi) peanu3anuu
NporpaMMbl
BOCIIUTAHUS




Oco3Haromwmit cedst rpakIaHMHOM U 3aIIIUTHUKOM BEJIMKOM CTPaHbI

JP 1

IIposiBisrOmUN aKTUBHYIO TPAXAAHCKYIO ITO3ULIHIO, 1EMOHCTPUPYIOLIUI
IIPUBEPKEHHOCTh NPUHIMUIAM YE€CTHOCTH, MOPSINOYHOCTH, OTKPBITOCTH,
DKOHOMUYECKM AaKTMBHBIM M Y4YaCTBYIOIIMM B CTYJEHYECKOM U
TEPPUTOPUAIIBHOM CaMOYIIPaBICHHH, B TOM YHCIE Ha YCIOBHUAX
JI0OPOBOJIBLUECTBA, MPOAYKTUBHO B3aWMOJICHCTBYIOUIMIA U y4aCTBYIOIIUI
B IEATEIbHOCTU OOIIECTBEHHBIX OpraHU3aIMi

JIP 2

CoOmoaronuii -~ HOPMBI ~ MPABOMOPSIKA,  CICAYIOIIMA  Ujacalam
rpakJIaHCKOTO O0O0IIecTBa, oOecredeHus 0€30MacHOCTH, MpaB U CBOOO
rpakaad  Poccun. JIoAnpHBIM K yCTAHOBKAM M IIPOSIBICHUAM
MPEACTaBUTENCH  CYyOKYJIbTYp, OTIMYAIIMA WX OT TPYymm C
JNECTPYKTUBHBIM ¥ JCBUAHTHBIM IOBEJCHUEM. JIeMOHCTPUPYIOUIHit
HEMPUATHE W MPEIYNPEKIAIONUNA COIMAIBHO OIACHOE TIOBEIACHHUE
OKPYKAFOIIHX

JIP 3

[IposiBnsromuid M JAEMOHCTPUPYIOIIMM YBAKEHHE K JIIOAAM Tpy[Ia,
OCO3HAIOIIMK  LEHHOCTh coOcTBeHHOro Tpyna. Crpemsmmuiics K
(GOpMHUPOBAHUIO B CETEBOM Cpelie JIMYHOCTHO U MPOeCcCHOHATHHOTO
KOHCTPYKTHUBHOTO «LIU()POBOTO CIIE/1a»

JIP 4

JleMOHCTpHUpYIOIIMI ~ TIPUBEPKEHHOCTb K POJHOM  KYJIBTYpE,
UCTOPUYECKON MaMATH Ha OCHOBe J0OBHM K PojuHe, ponHOMYy Hapony,
MaJou poauHe, IIPUHATHIO TPaJIULIMOHHBIX LIEHHOCTEN
MHOTOHAIIMOHAJIBHOTO Haponaa Poccun

JIP 5

HpOﬂBJI?IIOHII/Iﬁ YBAXKCHHUC K JIIOAAM CTApPUICTO IOKOJCHUA U T'OTOBHOCTDH
K Yy4aCTHUIO B COHHaHLHOﬁ MMOAACPIKKE U BOJIOHTCPCKUX JIBUIKCHUAX

JIP 6

Oco3HaronMii  NPUOPUTETHYIO  LIEHHOCTh  JIMYHOCTH  4YEJIOBEKA;
YBa)KAIOIIUKA COOCTBEHHYIO U UYXKYIO YHUKQJIbHOCTb B Pa3IMYHBIX
CUTYallUsX, BO BceX (JOpMax M BUJAX JAEATEIbHOCTH.

JIP 7

IIposiBnsromnid M JEMOHCTPUPYIOIIMK yBa)KEHUE K IPEICTaBUTEISAM
Pas3INYHBIX 3THOKYJIBTYPHBIX, COLUAIBHBIX, KOHPECCUOHANBHBIX U MHBIX
rpynn. Conpu4acTHBIM K COXpaHEHUIO, MPEYMHOKEHUIO U TPAHCISALUU
KYJIbTYPHBIX TPAIULUNA U IEHHOCTEH MHOTOHALIMOHATIbHOTO POCCUUCKOTO
rOCyapCcTBa

JIP 8

CoOmromaronii ¥ MponaraHAMpyOUIMi  OpaBuUia  3J0pOBOTO U
Oe3omacHoro oOpa3a JKM3HHM, CIOpTa; MpEeAyNpexAaromuil I1udo
IPEOI0JIEBAIOIINN 3aBUCUMOCTH OT aJIKOroJisl, Tabaka, MCUXOAKTUBHBIX
BEIIECTB, a3apTHBIX Urp M T.n. CoOXpaHSIOMMNA ICUXOJOTHYECKYIO
YCTOMYUBOCTh B CUTYaTUBHO CIIO’KHBIX WJIM CTPEMUTENILHO MEHSIOLIMXCS
CUTyallusIXx

JIP 9

3aboTsAmuMiics O 3alluTe OKpYKarolied cpenbl, COOCTBEHHOM U YyKOH
0€30MMacHOCTH, B TOM yuciie HU(PPOBOI

JIP 10

[IposiBAsifOIIMi yBaXKEHUE K SCTETUYECKUM IIEHHOCTSIM, OOJIaTaroIIuil
OCHOBAMM ICTETUYECKOU KYJIBTYPbI

JIP 11

[IpuHUMaromMii ceMeiHble IIEHHOCTH, TOTOBBIM K CO3JaHHI0 CEMbU U
BOCIIMTAHUIO JETEH; AEMOHCTPUPYIOLIUN HENPUATHE HACUIIAS B CEMBE,
yX0/la OT POJUTEIICKOM OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUH CO
CBOMMH JIETbMU U UX ()UHAHCOBOTO COJIEP>KaHUS

JIP 12

JIN4YHOCTHBIE Pe3yJIbTAThI
peajM3anuy NporpaMMbl BOCIIMTAHUS,

onpeacJIcHHbIC OTPACJI€BbIMHU TpCﬁOBaHI/IﬂMI/I K J1¢JIOBBIM Ka4YeCTBaM JIMYHOCTHU

JleMOoHCTpHpYIOMIMA TOTOBHOCTh U CHOCOOHOCTH BECTH JUAJIOT C

JIP 13




JPYTUMU JTHOAbMHU, JOCTUTaTh B HEM B3aUMOIIOHUMAaHUs, HAXOIUTh
oO0IIMe e U COTPYAHUYATD IS MX JOCTHXKEHHS B PO EeCCHOHATHLHOM
JEeATEIbHOCTH

[TposiBnsitonuii CO3HATETLHOE OTHOIICHUE K HEITPEPHIBHOMY
00pa30BaHMIO KaK YCIOBHIO YCIICITHOM MPO(ecCHnOHABHOMN 1
0OIIIECTBEHHON IEATEITLHOCTH

JIP 14

[TposiBasitouii TpaXk1aHCKOE OTHOILIEHUE K PO eCCHOHATbHON
JIEATEITLHOCTH KaK K BO3MOKHOCTH JINYHOTO YYacTHs B PEIICHUU
0OIIECTBEHHBIX, FOCYIaPCTBEHHBIX, O0IIEHAIIMOHAIBHBIX MPOOIEM

JIP 15

[TprHUMAaKOMIMI OCHOBBI IKOJIOTHYECKOM KYJIbTYPhI, COOTBETCTBYIOILEH
COBPEMEHHOMY YPOBHIO SKOJIOTMYECKOTO MBIILICHUS, TPUMEHSFOIINN
OTIBIT HKOJIOTUIECKU OPHEHTUPOBAHHOHN pedIIeKCHBHO-OILIEHOYHON 1
MPaKTUYECKON JEATEIbHOCTH B )KU3HEHHBIX CUTYalUsIX U
po(heCCHOHAITLHOM e TEIIbHOCTH

JIP 16

[IposiBnstrOIIMI HIEHHOCTHOE OTHOILIEHHE K KYJIBTYPE U HCKYCCTBY, K
KYJIBTYPE PEUU U KYJIbType NOBEIEHUS, K KpacOTe€ U TapMOHUU

JIP 17

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM y4eOHOH TMCUUILIMHBI U BU/IbI Y4eOHOH padoThl

Buj yueOHoii padoThl

O0beM B yacax

O0beM 00pa3oBaTeIbHON MPOrpaMMbl y4eOHOM JUCHUNIIMHBI 64
B T.4. B opMe NPaKTHIECKOI MOATOTOBKH 6
BT. 4..

TEOpeTUIeCcKoe 00ydeHne 30
MPaKTUYECKHUE 3aHATUS 34

KypcoBas paboTa (IIpOeKT)

Camocmosmenvhas paboma

HpOME)KyTO'—IHaﬂ aTTeCcraunusa




2.2. TemaTn4eckuii IJIaH U COlep:KaHMe Y4eOHOM AU CIMIIIMHBI

Haumenosanue

Conep:xkanue y4eOHOro MaTtepuasa u GopMbl OPraHU3aANUM AeITeJIbHOCTH

Koanl

pa3/iesioB M TeM o0yyawmmxcs O6nem, aka. 1/ B KOMMNETeHIHI 1
’ JHYHOCTHBIX
TOM 4YHCJI€ B
(bopme pe3yJbTaTOB,
M
P . (popmupoBanuio
NPaKTHYECKON
KOTOPBIX
MOATrOTOBKH, aKald.
crnoco0cTByeT
9
JJIEMEHT
NPOrpaMmMbl
1 2 3
Pa3znean 1. ABToMaTu3upoBaHHasi 00padoTka MH(OPMAIUN: OCHOBHbIE IIOHATHS U TEXHOJIOTUH 10/4
Tema 1.1. Coaep:xanue yueOHOro MaTepuaJia 10 OK 01, OK 02,
= OK 03,IIK 1.6
Hngopmanmonnere OCHOBHBIE NOHATHSA U ONpeAeeHne MHPOPMAITMOHHBIX TEXHOIOTHHA. K 1 7’ K 1 8’
TEXHOJIOTUHU </ :O,
WudopmanroHHbIe TEXHOIOTHH KOMTUPOBAHUS U 6 IIK 1.9, TIK
TUPAKUPOBAHUS UHPOPMALINH. 1.10, TIK 2.5,
TemaTnka NpakTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT 4 IIK 2.6, ITK2.10
IIpakTnuyeckoe 3ansitme: Iloaxmouenne nepudepuitnpix yerpoiicte k  ILK.
CrniocoObl xpaHeHus HH(opManuu, HocuTenau. HakonmuTenu Ha KECTKMX M THOKHX 4
MarHUTHBIX JHCKax. Y CTPOMCTBA ONTHYECKOr0 XpaHEHUS JaHHBIX.
OO6ciyXxMBaHUE TMCKOBBIX HAKOMUTENEeH HHPOPMALIUH.
Paznen 2. Illporpammublii cepsuc 1K 19/30
Tema Ne 2.1. Conep:xaHue yueOHOro MaTepuaJa 10 OK 01, OK 02,
TexHuueckoe u Cocras I1K: coctaB cuctemMHoro 61oka, nepudepuiinoie OK 03, IIK 1.6,
IpOTrpaMMHOE ycrpoiictBa. [Iporpammuoe obecrieueHre HHPOPMALMOHHBIX TEXHOJIOTHIA 6 gi i;’ gi 1.8,
o0ecrieueHue -7,
UHPOPMAIHOHHBIX .10, ITK 2.5,
pMatt TemaTnka NpakTHYeCKUX 3aHATHH M J1a00PATOPHBIX padoT 4 [IK 2.6, I1IK2.10




TEXHOJIOTHI IIpakTuyeckoe 3ansitue: lcronb30BaHHME HAKOMUTENEH HAa JKECTKHX W THOKHUX

MarHMTHBIX JUCKaX. Y CTPOICTBA ONTHYECKOIO XPAaHEHUS JIaHHBIX. 4

OO6cyXMBaHUE TMCKOBBIX HAKOMHUTENEH HHPOPMALIUH.
Tema Ne 2.2. Coaep:xaHue yueOHOro MaTepuaJia 9 OK 01, OK 02,
HNudopmanronHas [IpaBoBoe perynupoBanre HHGOPMAIIMOHHOMN 1€ATEIHHOCTH JIIOICH. OK 03, IIK 1.6,
0€30MacHOCTb Nudopmannonnas 6e3onacHocTs. Bupycsl, kiaccudukanus, 3amra. 5 gﬁ i;’ glé L8,

TemaTuka NpakKTHYECKUX 3aAHATHH U J1aDOPATOPHBIX padoT 4 1.10, H’K 2.5,

IIpakTnueckoe 3ansaTHe: Vcrnonb30BaHue aHTUBUPYCHBIX MPOTPaMM 4 IIK 2.6, ITK2.10
Pa3nen 3. [IpukiaaHbie mporpaMMHbIe CpeACTBA 35
Tema Ne 3.1. Conep:xanue yueOHOro MaTepuaJia 12 OK 01, OK 02,
TekcTOBBIE B03MOXHOCTH TEKCTOBOTO HPOIIECCOPA. OK 03, IIK 1.6,
IIPOLIECCOPBI PenaktupoBanue nokymentoB. lllpudroBoe odbopmienue tekcra. PopmaTupoBaHUE K 1.7, TIK 1.8,

CHUMBOJIOB U a03aIleB, YCTAaHOBKA MEXIYCTPOUYHBIX MHTEPBaOB. BcTaBka B TOKyMEHT 5 ?Ifol a’anK 5

PUCYHKOB, auarpaMM M TaOJjHI, CO3JaHHBIX B JAPYIMX pPEeXKUMaxX WIH JPYTUMH K é 6, HKZ,.IO

nporpammamu. Komontutynel. IlpumeHenue TtekcroBoro penakropa Word s

pereHust MpoecCHOHAIBHBIX 3a/1a4.

TemaTuka NpakTHYeCKUX 3aHATHI H J1a0OPATOPHBIX padoT 6

[Mpaktnueckoe  3anstue. Opranumszanus HoBoro  jgokymenta TIT  Word.

dopmaTupoBaHUE CHUMBOJIOB, ab3aneB, cTpaHull. Co3jaHue TEKCTOBBIX JOKYMEHTOB 2

CIIOXHOU cTPYyKTYpbL. Mcnonb3oBanue cruineii, popm u mradmoxos. TIT Word

[IpakTuyeckoe 3ansTHE. Pab0Ta ¢ OKHAMU HECKOJIBKHUX JIOKYMEHTOB. | HIIEpTEKCTOBbIE

ccouikd. Co3manue M 00paboTka rpaduueckux OOBEKTOB, BCTaBKa PUCYHKOB M3 2

daiina, co3aanue TekcToBbIX 3¢ dexror B Word

[Ipaxtunueckoe 3anarue. TII Word Co3ganue u penakTupoBaHue TaOUIl, BEIYUCICHUS 9

B Tabnumax B Word. Hicrionp3oBanue B TOKyMEHTaX peaakTopa GopMyit.
Tema Ne 3.2. Coaeprxanue yueOHOro MaTepuasa 13 OK 01, OK 02,
ONEKTPOHHBIE TII Excel. BBox u ¢popmatupoBaHue naHHbIX. PaboTa ¢ 1aHHBIMH, PaCHOI0KEHHBIMU 5 OK 03, IIK 1.6,
TaOIUIIBI Ha pa3HBIX JTUCTAX. IIK 1.7, IK 1.8,




TemaTnka NpaKTHYeCKUX 3aHATHI H J1a0OPATOPHBIX padoT 6 IIK 1.9, IIK
[Tpaktuyeckoe 3anarue. TII Excel.Cratuctuyeckas oOpaboTKa MaHHBIX. Y CIIOBHASA 1.10, ITIK 2.5,
¢bynkuus u noruueckue Beipaxenus. TII Excel. I'paduyeckas o0paboTka qaHHBIX 6 IIK 2.6, 11K2.10
Tema Ne 3.3. Coaep:xaHue yueOHOro MaTepuaJia 6 OK 01, OK 02,
Cucremel ynpasinenus | TeMaTHKa NPAKTHYECKUX 3aHATHI U JIa00PAaTOPHBIX padoT 6 OK 03, IIK 1.6,
0a3aMH J1TaHHBIX [Ipaktuyeckoe 3ansithe. TexHomoruss noiydeHue uHpopmaumu u3 bBJl Access. gﬁ i;’ glé 1.3,
Cozpmanme 0Oas3pl nmaHHbiX. Omnepanuu ¢ Ttabmunamu B Access. Cosnanue 6 1.10, H’K 25,
HCII0JIb30BaHUE 3alIPOCOB U 0TUYETOB B ACCESS TIK 2.6, TIK2.10
CamocrosiTesibHast paboTa odyuarwumxcs: Cucrema ynpaieHus 0a3aMu JaHHBIX
(CYBJ). ®opmupoBanue 3anpocoB k b/l u otueroB. Komannusie daiinsl B CYB/I.
Opranu3anys NOoMCKa 1 BBIIOJIHEHUE 3arpoca B 0a3e 1aHHbIX. PexXUMBbI moucka.
®opMyuibl 3arpoca.
Tema Ne 3.4, Conep:xanue yueOHOro MaTepuaJa 4 OK 01, OK 02,
Kommnsrorepubie TemaTuka NpaKkTHYeCKUX 3aHATHI H J1a0OPATOPHBIX padoT 4 OK 03, TIK 1.6,
Ipe3eHTaLNUN [Tpaktuueckoe 3anstre. Co3manue npeseHtanuu Power Point. Hcmosnb3oBanue 4 gE i;’ EIIE 1.8,
rpaduueckux 00bEKTOB, 3ByKOB (DUIIBMOB B TIpe3eHTaliu Power Point 1.10, H’K 25,
CamocTosiTe1bHasi padoTa o0yuarommxces: [Ton6op Tembl, MaTepuanoB (pUCYHKH, TK 2.6, TIK2.10
¢dotorpaduu, TeEOpeTUUECKUN MaTepua, My3blKalbHbIE (ailyibl, BUJIEO MaTEepHal) JUIs
MOJATOTOBKU U CO3/1aHUS KOMIIBIOTEPHON MpE3eHTaluN
IIpomexyTouHasi aTTEeCTALUA
CamocrosiTesbHas padora
Bceero: 64




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI

3.1. lnsg peanuzamuu mporpaMmbl Y4eOHOM TUCIMIUIMHBI JOJIKHBI OBITh MIPEAYCMOTPEHBI
CJIEIyIOIINE CIIEIUAIbHbIC TOMEIICHUS:

Kabuner «MHpOopMaLOHHbBIE TEXHOJIOTUH B TPO(ECCUOHATIBHON AEATEIbHOCTI,
OCHAIIIEHHBII 000pyIOBaHHEM: pabouue MecTa IO KOJMYECTBY OOydaromMxcs, pabodyee MecTo
JUld TIpernojiaBareisi, MakKeTbl MO TeMaM 3aHITUH; TEeXHUYECKMMHU CpeJCTBAMHM OOYyUYECHMS:
KOMIIBIOTEp, IPUHTEP, CKaHEP, MYJIbTUMENUNHBIN KOMILIEKC (IIPOEKTOP, MPOEKLIMOHHBIN 3KpaH,

HOYTOYK).

3.2. UnpopMmannoHHOe obecrniedeHne peajn3alui NPorpaMMbl

Jis peanmu3anuu MPOrpaMMbl OMONMMOTEYHBINH (QOHI 00pa3oBaTENbLHON OpraHU3alUud
JIOJKEH MUMETh MeYaTHbIC W/WIIHA JJIEKTPOHHBIE 00pa30BaTeIbHbIE U WH(OPMAIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBanumn 6ubarorednoro Gouga
00pa3oBaTeNIbHOW OpraHM3alMei BHIOMpACTCS HE MEHEE OJIHOTO M3JIaHUS M3 TEPEUYUCICHHBIX
HWKE TEYaTHBIX M (WJIM) DJICKTPOHHBIX HM3JaHUN B KayeCTBE OCHOBHOTO, TPU 3TOM CITHCOK
MOYKET OBITh JIOTIOJIHEH JIPYTUMH H3IaHUSMH.

3.2.1. OcHOBHBIE T€YATHDBIE N3TaHUS

1.Konomeiiuenko, A. C. MahopMannoHHbIe TEXHOIOTHH: y4eOHOEe TTocooue st cro / A.
C. Konowmeituenko, H. B. [Tonbmakosa, O. B. Uexa. — 2-e uza., nepepad. — Canxkt-IlerepOypr:
Jlanb, 2021. — 212 c. — ISBN 978-5-8114-7565-0

2. CoseroB, b.s. HWHpopmanroHHBIE TEXHOJOTHUHU: YUYEOHHK Ui CPEIAHETO
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-¢ u3., nepepad. u
morn. —  MockBa:  UWzpmatensctBo  Opaiit, 2022. — 327 c.—  (IlpodeccuonanpHoe
obpazosanue). — ISBN 978-5-534-06399-8.

3.2.2. OcHOBHbIE 3JIEKTPOHHbIE U3IAHUS

1. BacunbeB, A. H. Yucnossie pacuyersl B Excel: yue6HOe mocobue st cro / A. H.
BacunbeB. — Canxrt-IlerepOypr: Jlans, 2021. — 600 c. — ISBN 978-5-8114-6912-3. — Texkcr:
AIIEKTPOHHBIN / Jlans: 3JIEKTPOHHO-OMOIMOTEeYHAS cucTema. — URL:
https://e.lanbook.com/book/153668

2. bypnaesa, 2. I'. O6paboTka u npencrasienue 1aHHeIX B MS Excel: yueOHoe mocoOue
st crio / O, T'. Bypraesa, C. H. Jleopa. — Canxkr-IlerepOypr: Jlanp, 2021. — 156 ¢. — ISBN
978-5-8114-6919-2. — TekcT: a1eKTpoHHBIHN // JIaHb: 3JIEKTPOHHO-OMOIMOTEYHAS CUCTEMA. —
URL.: https://e.lanbook.com/book/153673

3. l'anwiruna, Y. B. Madopmaruka. JlabopaTopHbIii MPaKTUKYM: y4yeOHOE 1MOCOOHe JUIs
cno / W. B. l'aneiruna, JI. B. INansiruna. — Cankr-IlerepOypr: Jlans, 2021. — 124 ¢. — ISBN
978-5-8114-6979-6. — Tekct: 21eKTpoHHBIN // JlaHb: 371€KTPOHHO-OMOIMOTEUHas! cucTeMa. —
URL.: https://e.lanbook.com/book/153942

4. 3y6oBa, E. JI. Uadpopmaruka u UKT: yaedbnoe nocodue ms cro / E. [1. 3ydosa. — 2-¢
u3n., crep. — Cankr-IletepOypr: Jlans, 2021. — 180 ¢. — ISBN 978-5-8114-7330-4. — Texkcr:
AIEKTPOHHBIN /l Jlanb: AJIEKTPOHHO-OMOIMOTEeYHAs cucreMa. — URL:
https://e.lanbook.com/book/158945



5. IlpakTukym mo uHpopmaTtuke: yuedHOoe ocodbue mist cro / H. M. Annpeesa, H. H.
Bacumok, H. Y. Ilak, E. K. Xennep. — Cankr-IlerepOypr: Jlanp, 2021. — 248 c. — ISBN 978-
5-8114-6923-9. — Tekcrt: anexkTpoHHslii // Jlanb: anekrponHo-6nbanoTeyHas cuctema. — URL:
https://e.lanbook.com/book/153677

6. Anekcees, B. A. Uaudopmaruka. [Ipakruueckue paboThl: MeToauuecKre ykazanus / B.
A. AnekceeB. — Cankrt-IlerepOypr: Jlanp, 2020. — 256 c¢. — ISBN 978-5-8114-4608-7. —
Texcr: snextpoHHwrd //  JlaHb:  2JMEeKTpOHHO-OMOMMOTe4Hass  cuctema. —  URL:
https://e.lanbook.com/book/148244

7.KanmeikoBa, C. B. Pabora ¢ TaGmumamu Ha mnpumepe Microsoft Excel: yueGHoe
nocobue s cno / C. B. KanmeikoBa, E. FO. Slpomesckas, 1. A. VMBanoBa. — CaHKT-
[TerepOypr: Jlanb, 2020. — 136 c¢. — ISBN 978-5-8114-5993-3. — TekcT: 37eKTpOHHBINA //
Jlanb: anekTpoHHO-OMOMoTeuHas cucrema. — URL: https://e.lanbook.com/book/147234

8 Jlorynoga, O. C. Undopmaruka. Kypc nekmwmii: yaeonuk mis cro / O. C. JloryHoBa. —
Cankrt-Ilerepoypr: Jlanb, 2020. — 148 c¢. — ISBN 978-5-8114-6569-9. — TekcT: 31eKTpOHHBIH
// Jlanb: snexkTpoHHO-O0nbmnoreunas cucrema. — URL: https://e.lanbook.com/book/148962

9. Xypasnes, A. E. Uudopmaruka. Ilpaktukym B cpene Microsoft Office 2016/2019:
yuebHoe nocobue ans crno / A. E. XKypasne. — Cankr-IlerepOypr: Jlans, 2020. — 124 ¢. —
ISBN 978-5-8114-5516-4. — Tekct: saexTpoHHBI // JlaHb: 3IEKTPOHHO-OMONIHMOTEYHAS
cucrema. — URL.: https://e.lanbook.com/book/149339

10. Habuymnuna, C. H. Uadopmaruka u UKT. Kype nekunii: yae6noe mocodue / C. H.
Habuymmna. — Cankr-IlerepOypr: Jlawp, 2019. — 72 ¢. — ISBN 978-5-8114-3920-1. —
Texcr: anextpoHHwrd //  JlaHb:  2JNEKTpOHHO-OMONMOTe4Hass  cuctema. —  URL:
https://e.lanbook.com/book/148447

11. Onepanuonnsie cuctembl. [IporpammHoe oOecnieueHue: yUeOHHMK JUisi CroO /
CocraButens Kynp T. II. — 2-e uzn., crep. — Cankr-IlerepOypr: Jlans, 2021. — 248 c. —
ISBN 978-5-8114-8419-5. — Tekct: snektpoHHBIM // JlaHb: 3I€KTpPOHHO-OMOIMOTEUHAS
cucrema. — URL.: https://e.lanbook.com/book/176677

12. Konomeituenko, A. C. MHpopMalimoHHbIE TEXHOJIOTHUU: y4yeOHOe nocodue i cro /
A. C. Konowmeituenko, H. B. IlomemakoBa, O. B. YUexa. — 2-e m3n., nepepad. — CaHKT-
[TerepOypr: Jlanp, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0. — TekcT: 37eKTpOHHBIHA //
Jlanb: anekTpoHHO-OMOMoTeuHas cucrema. — URL: https://e.lanbook.com/book/177031

13. Kopenckas, M. H. OcHOBbl aaropuTMH3alMM W HPOTPaMMUPOBAHUS Ha S3bIKE
[Tackane. JlabopaTtopHslii pakTUKyM: yuebHoe nocobue st crno / Y. H. Kopenckas. — CaHkr-
[TerepOypr: Jlanb, 2021. — 128 c¢. — ISBN 978-5-8114-6521-7. — TekcT: 31I€KTPOHHBIN //
Jlansb: anekTpoHHO-OMOMMoTeuHas cucrema. — URL: https://e.lanbook.com/book/159480

14. T'aneiruna, U. B. Uudopmatuka. JlabopaTopHbIil pakTUKyM. ydeOHOE mmocodue Jist
cno / N. B. l'aneiruna, JI. B. INaneiruaa. — Cankr-IlerepOypr: Jlans, 2021 — Yacts 2 — 2021.

— 172 ¢. — ISBN 978-5-8114-7616-9. — Tekct: anektpoHHbIH // JlaHb: 3JIEKTPOHHO-
oubmmoteunas cucrema. — URL: https://e.lanbook.com/book/179027
15. CoseroB, b. I WudopmanvoHHble TEXHOJOTMU: YYEOHHUK JJIsl CpPEIHEro

npodeccuonansHoro oopazosanus / b. 1. Coseros, B. B. IlexanoBckuii. — 7-¢ u3j., nepepad. u
nor. — Mocksa: U3narensctBo FOpaiit, 2022. — 327 ¢. — (IlpodeccuonanbHoe 0OpazoBaHue).
— ISBN 978-5-534-06399-8. — Tekcr: anextponHsiii // O6pa3oBatensHas miardgopma FOpai
[caitr]. — URL.: https://urait.ru/bcode/489604
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3.2.3. JlonoJTHUTEIbHbIE HCTOYHUKH

1. BacunbeB, A. H. Yucnossie pacuersl B Excel: yue6Hoe mocobue mist cro / A. H.
BacunweB. — Cankr-IletepOypr: Jlans, 2021. — 600 c. — ISBN 978-5-8114-6912-3.

2. Bypnaesa, 3. I'. O6paboTka u npeacrasienue qanabix B MS Excel: yue6HOe mocobue
st crio / 3. T'. Bypnaesa, C. H. Jleopa. — Canxkr-IlerepOypr: Jlanp, 2021. — 156 ¢. — ISBN
978-5-8114-6919-2

3. I'anpiruna, WM. B. Uadopmaruka. JlabopaTopHbIN MPaKTHKyM: y4eOHOE IMOCOOHE IS
cro / WI. B. T'anwiruna, JI. B. IN'aneiruna. — Cankr-IlerepOypr: Jlans, 2021. — 124 ¢. — ISBN
978-5-8114-6979-6

4. 3y6oBa, E. . Uudopmaruka u UKT: yuebnoe nocodue mis cro / E. [1. 3yboBa. — 2-¢
u3n., crep. — Cankrt-IlerepOypr: Jlans, 2021. — 180 c. — ISBN 978-5-8114-7330-4

5. lpaktukym no mH(pOpMaTHKe: yuebHoe nmocodue ans cno / H. M. Annpeesa, H. H.
Bacumok, H. U. Tak, E. K. Xeanep. — Cankt-IlerepOypr: Jlanb, 2021. — 248 c¢. — ISBN 978-
5-8114-6923-9

6. Anekcees, B. A. Uadopmaruka. [Ipaktudeckue paboThl: METOUYECKUE yKa3aHus / B.
A. AnekceeB. — CankT-IlerepOypr: Jlanb, 2020. — 256 c. — ISBN 978-5-8114-4608-7.

7. KanmeixkoBa, C. B. Pabora ¢ Tabnunamu Ha npumepe Microsoft Excel: yuebnoe
nocobue s crmo / C. B. KamveikoBa, E. FO. Slpomesckas, 1. A. VMBanoBa. — CaHKT-
[TerepOypr: Jlanb, 2020. — 136 c. — ISBN 978-5-8114-5993-3

8. Jlorynosa, O. C. Undopmaruka. Kypc neknuii: yaeonuk mist cim / O. C. JlorynoBa. —
Cankr-IlerepOypr: Jlanb, 2020. — 148 c. — ISBN 978-5-8114-6569-9

9. Xypasnes, A. E. Uudopmaruka. Ilpaktukym B cpene Microsoft Office 2016/2019:
yuebHoe nocobue aus crno / A. E. XKypanes. — Cankr-IlerepOypr: Jlans, 2020. — 124 ¢. —
ISBN 978-5-8114-5516-4.

10. Habuymnuna, C. H. Uapopmaruka u UKT. Kypc nexuuit: yue6noe nocobue / C. H.
Habuynnuna. — Cankr-IlerepOypr: Jlanb, 2019. — 72 c¢. — ISBN 978-5-8114-3920-1.

11. Omnepanuonnsie cucreMbl. [IporpammHoe obOecrneueHue: y4yeOHMK s crno /
Cocrasutens Kyme T. 1. — 2-e¢ usn., crep. — Cankr-IlerepOypr: Jlans, 2021. — 248 ¢. —
ISBN 978-5-8114-8419-5

12. Muxeesa, E. B. InpopmanimoHHbIe TEXHOJIOTHH B TPO(PECCHOHATBHON NEATETHHOCTH
[DnexTpoHHbIi pecype]: yueOnuk / E. B. MuxeeBa. — 12-e uzn., crep. — MockBa: Akagemus,
2013. — 384 c. - Pexxum mocrymna: http://www.academia-moscow.ru/reader/?id=47836.

13.  T'aBpunos, M. B. Nudopmaruka n nHpopMaoHHble TEXHOIOTUU: YU€OHUK IS
cpenHero mpodeccruoHanbHOro odopasosanus / M. B. I'aBpunos, B. A. Knumos. — 4-e usn.,
nepepad. u gon. — Mocksa: U3narensctBo HOpaiit, 2022. — 383 c. — (IIpodeccuonansHoe
obpazoBanme). — ISBN 978-5-534-03051-8. — Texkct: anmextponHbii // OOpa3oBaTenbHast
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489603

14. Nudopmarmonnsie TexHomoru B 2 T. Tom 1: y4eOHMK i CpeIHETro
npodeccuonanpHoro obpazosanus / B. B. Tpodpumos, O. I1. Uneuna, B. . KUAEB, E. B.
Tpodumona; nmox pexakuueit B. B. Tpodpumosa. — Mocksa: U3narensctBo HOpaiit, 2022. — 238
¢. — (ITpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-03964-1. — TekcT: 2MeKTpOHHBIN
// Obpa3zoBarenbHas miarpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/490102

15. Uudopmauuonusle TexHonmornu B 2 T. Tom 2: ydeOHUK JJs CpelHEro
npodeccronanpHoro obpaszosanus / B. B. Tpopumon, O. II. Uneuna, B. U. KUSEB, E. B.
Tpodumora; mon pexakuueii B. B. Tpodhumosa. — Mocksa: U3narensctBo HOpaiit, 2022. — 390

11


http://www.academia-moscow.ru/reader/?id=47836

c. — (Ilpodeccuonanbaoe oopazoBanue). — ISBN 978-5-534-03966-5. — TekcT: meKTpOHHBIH
// ObpazoBarenbHas wiatdopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/490103

4. KOHTPOJIb 1 OLIEHKA PE3YJbLTATOB OCBOEHHS YYEFHON

JUCHUIIJIMHBI
Pezynomamut 00yuenua | Kpumepuu oyenku | Memoowl oyenku

3HaHHUSA:
OcHoBHbIE HOHSTUS | 3HATB: TectupoBanue
aBTOMAaTU3UPOBAHHOM 0OpabOTKH | -OCHOBHBIE HOHATUS YcrTHbIi onpoc
uHpOpMaLnu. aBTOMAaTU3UPOBAHHON [IncemenHsIi onpoc
O0mmii  coctaB W CTPYKTYpY | 00paboTku HHpOpMaIINH; BrinonHeHue cooOmieHui,
NEPCOHATBHBIX KOMIIBIOTEPOB U | -OOLIMIA COCTaB M CTPYKTYpPY pedepaToB, 10KII0B,
BBIYUCIIUTENbHBIX CUCTEM. IEPCOHAIBHBIX KOMIIbIOTEPOB 3cce, CHHKBEHHOB
Cocras, byHKINN U | U BBIUYUCIIUTEIbHBIX CUCTEM; CocraBiieHHE KOHCIIEKTOB
BO3MOXKHOCTH  HCIIOJIb30BaHUs | -COCTaB, GbyHKIHUN u 3anoyiHeHue TabIuL
MH(}OPMaLMOHHBIX U | BO3MOXXHOCTH UCIOJIb30BaHUS CobecenoBanue
TEJIEKOMMYHHUKAIIHOHHBIX MH(POPMALIMOHHBIX u TBopueckue 3a1aHus
TEXHOJIOT U B | T€JIEKOMMYHHUKAIIMOHHBIX [ToxroToBka CTEHIOBBIX
npodeccnoHaIbHON TEXHOJIOTUI B JIOKJIa/10B
JIeSATEIbHOCTH. npodeccuoHanbHOM HuddepenumrpoBanHbie
Mertonsl u cpenacrBa  cOopa, | 1EATENbHOCTH; 3aJjaHMs 110 KapTOuKaM
00paboTKH, XpaHEeHHWs, Nepepadn | -METOABl M CpencTBa coopa, HuddepenunpoBaHHbIit
Y HAKOIUIEHUS MH(OpMaIH. 00paboTkH, XpaHEeHHUs, 3ayer
basoBbie CUCTEMHbIE | IEpejaul U HAKOIUJICHUS
OporpaMMHbIE  HPOAYKTH M | MH(opMaiuu;
MaKeThl MPUKIIAJHBIX IPOTPaMM B | -0a30BbIe CUCTEMHbIE
o0mnactu po¢eCCUOHATILHON | IPOrpaMMHBIE  MPOAYKTHl U
JeSITEIbHOCTH. MaKEeTHI TIPUKIIATHBIX
OCHOBHBIE METOJbl M IPHEMBI | IPOrpaMM B o0nactu
oOecnieueHrss HH(POPMALIMOHHON | MpoQecCHOHAIBHOMN
0€30IMaCHOCTH. JeSITebHOCTH;

-OCHOBHBIE METOIBI U TIPUEMBI

obecrieueHus

HMH(pOpMaLOHHON

0€30MacHOCTH.
YMeHnust:
Hcnonb3oBath TEXHOJIOTUH YMers: Ponesas nrpa
cbopa, pa3MelleHus, XpaHEHUs, - HCIOIb30BaTh TexHONOruu | CuTyallMOHHBIE 331241
HAKOIUIEHHUs, NpeoOpa3zoBaHusl U cOopa, pa3MmelleHus, XxpaHeHus, | [Ipakruueckue 3agaHus
nepeaayn JTAHHBIX B [HaKoIUIeHUs, mnpeoOpazoBanus | Kelic—3ananus
npohecCuoHaNBHO M Tepenaud  JaHHBIX B | IHAMBHIyanbHbIE
OpPUEHTHPOBAHHBIX npogeccnoHaIbHO IIPOEKTHI
MH(OPMALIMOHHBIX CHCTEMAX. OPUEHTUPOBAHHBIX JuddepenurpoBaHHbIN
Hcnonb3oBath B MH(GOPMAIIMOHHBIX CHCTEMAax; | 3a4eT
npodeCCHOHATTBHON FUCTIOJIB30BaTh B
NeSITeIbHOCTH Pa3iMyHble BUIBI [POQecCHOHaTbHOM
IPOrpaMMHOT0 OOecTeyeHus, B [1eATEIbHOCTH pa3inyHbIe
TOM YHCJIE CIEUAIBHOTO. BUIbI IPOrPaMMHOTO
[IpuMeHsTh KOMIBIOTEPHBbIE U OOEcleyeHus, B TOM 4YHCIIE
TEJIEKOMMYHUKAI[TOHHBIE CIELUAIBHOTO;
CpeJCTBa. FIIPUMEHATh KOMIBIOTEPHBIE U
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TEIEKOMMYHHKAIIHOHHBIC
CpencTBa.
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